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1. MECTO JUCLIUIUIMHBI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOI'PAMMEBI

1.1.  TpeGoBaHus K MpeABAPUTEIBHOMN MOATOTOBKE OOYYAIOLIMXCS, MPEIIIECTBYIOIINE
Y COITyTCTBYIOIME AUCHUIIIMHBI, HA KOTOPBIX OCHOBBIBACTCS N3YUYCHHUE JaHHOMU:
«MHOCTpaHHBIH S3bIK» 00pPa30BaTEIBHON MTPOrpaMMbl OaKataBpuara.

2. OIMMCAHUE AMCHUITJIMHBI

2.1.  OO6uas xapakTepucTHUKa

HaumeHnoBanue mokasaress 3HaueHue nokaszaresns
Ha3zBanue o0pa3oBaTenbHOM MPOrpaMMbl 38.04.05 buznec-unpopmaruka (IIpoduis:
IT-uaHOBaIIMU B OM3HECE)
udp 1 Ha3BaHUE B COOTBETCTBUU C b1.b.M1.3.
y4eOHBIM IJIAHOM HuoctpaHHbIN S3bIK
Yacte 00pa3oBaTeIbHON MPOTrpaMMBbl bazoBas yacTp
KonnuecTBO 3a4eTHBIX €IUHUL / BCETO YaCOB 3/108

B cmyuae mnpenbsBiaeHHS OT OO0y4aromlerocss MWIA €ro pojauTenst (3aKOHHOIO
MPEJICTABUTEINS) 3asBICHUs Ha OOy4YeHHE MO aJanTHUPOBAHHOW OOpa30BaTEIbHON MpOorpaMMme
BBICILIEIO 00pa30BaHUs, MOAKPEIJIEHHOIO 3aKIIOYEHHEM IICHXOJIOTr0-MEIUKO-IIe1arorn4ecKon
komuccun (IIMIIK) nnu meauko-coruanbaoi sxcneptusbl (MCD) ¢ pekoMeHIalusIMU CO3/1aHuUs
UHAMBUAYAIbHON nporpammbl peabumurtanuu u abwiurtauuu (MIIPA), nannas paGouas
mporpaMMa MOKET ObITh aalTUPOBAaHA C YYETOM WHIAMBUAYAIbHBIX OCOOEHHOCTEH 30pOBBS
oOyyaromerocs.

2.2.  Pacnpenenenue 4acoB 1o opmam u nepuojaaM o0ydeHus

OO0111€€ KOJINYECTBO YaCOB
o
= CaMOCTOSI-
dopma 21 3 5 . o
5 2 | mexkum- | nabopa- | NpaKTH- | TeJIbHOM opma
00y4eHus & = BCETO
3 | OHHBIX | TOPHBIX | YeCKUX | paboThI + KOHTPOJIS
KOHTPOJIb
OuHas 1 2 — — 34 74 108 JK3aMeEH

3. LEJU JACLUTUIMHBI

Henp nucuumiuabl «MHOCTpaHHBIM S3BIK» — MPUOOpPETEHHE CTYIEHTAaMU HaBBIKOB U
YMEHUH B Pa3iIW4HbIX BUIAX PEUYEBOM M NMHUCBMEHHOW IEATEIbHOCTH, KOTOPBIE HA OTIEIbHBIX
JTanax A3bIKOBOM IOArOTOBKHM IIO3BOJIAKOT HCIIOJB30BATh WHOCTPAHHBIM S3BIK Kak B
npodecCHOHATBLHON U HAyYHOU JIeITeIbHOCTH, TaK U JUIs LIeJIel NanbHenIIero caMooopa3oBaHus;
pazBuTHe O0O0med U NpoPecCHOHANbHO-OPUEHTUPOBAHHOW KOMMYHUKATUBHOM  SI3bIKOBOM
KOMIIETEHIIMM CTYJEHTOB, 4YTO CJeNaeT BO3MOXHBIM 3(¢eKTuBHOE oOueHne B cdepe
JIOKYMEHTOBEICHUS U apXUBOBEICHUS, SJKOHOMUKH U OM3HEca.

4. KOMHIETEHIMHN ObYYAIOIMETI'OCS, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHMA KOMIIOHEHTA OBPA30OBATEJIBHOU ITPOI'PAMMEI, X NH/IMKATOPBI
N ITNTAHUPYEMBIE PE3VIIbTATBI ObBYUYEHU A

4.1. KomnereHuuu

YK-4. CriocobeH mpuMeHsTh COBPEMEHHBIE KOMMYHHUKATHBHBIE TEXHOJIOTHH, B TOM YHCJIE
Ha HHOCTPaHHOM(BIX) S3bIKE(aX), ISl aKaIEMHYECKOTO ¥ MPOo(heCCHOHATBFHOTO B3aMMOICHCTBHS.

4.2. Vnaukatropbl KOMIIETEHLIUN

YKM-4. YKM-4.U-1. YKM-4.11-1.3-1. 3Haer MeTOIbl H  CIOCOOBI
CniocobeH CocraBinser B | IpUMEHEHUS nH(pOpMaIMOHHO-




IIPUMEHSITh COOTBETCTBUU C | KOMMYHHMKAIIMOHHBIX TEXHOJOrMA ans  cOopa,
COBPEMEHHBIE HOpMaMH XpaHeHusi, 00pabOTKHU, Mpe/ICTaBICHUs U Mepeaaun
KOMMYHHUKATHBHBI | FOCYJapCTBEHHOTO | MHQOpMAlMM B CHTyalUsAX aKaJeMHYECKOrO H
€ TEXHOJIOTMHM, B | s3bplka PO U | 1pohecCHOHATILHOTO B3aUMOJICHCTBUS
TOM  4YUCJI€ Ha | MHOCTPAHHOIO YKM-4.1-1.Y-1. Ymeer HAUTH u
MHOCTPAHHOM A3bIKA JIOKYMEHTBI | IPOaHATU3UPOBAaTh HUHGPOPMAIUIO, HEOOXOAUMYIO
(pix)s3p1ke  (ax), | (mUChbMa, 3CCe, | A1 KaUeCTBEHHOI'O BBITTIOTHEHHS aKaJeMUYCCKUX U
JUTSL pedepatsl U Ap.) | npohECCHOHANBHBIX 33784 U JOCTHIKCHUSI
aKaJeMHYECKOoro u | A npoeCCUOHATBHO 3HAYMMBIX Leled, B T.4. Ha
po(ECCUOHATIBHO | aKaJJIeMUYECKOIO M | HHOCTPAHHOM SI3BIKE
ro npodeccuonansHo | YKM-4.1-1.Y-2. Ywmeer COCTaBUTb,
B3aNMO/ICHCTBUS IO B3aUMOJICHCTBUSL | OTpElaKTHPOBATh HA I'OCYJIapCTBEHHOM s3bike PD
u/vm MHOCTPaHHOM A3BIKE, BBITIOJIHUTD
KOPPEKTHBII MEpPEeBOJ C MHOCTPAHHOTO SI3bIKa Ha
rOCyJapCTBEHHBIN sA3bIK PP U ¢ rocyaapcTBEHHOrO
si3plka PD® Ha WHOCTpaHHBIA SI3bIK PaA3IMYHBIX
aKaJIeMHUYECKHUX U TPOPECCHOHATBHBIX TEKCTOB
VKM-4.1-2. VKM-1.1-2.3-1. 3Haer OCHOBHBIE KOHICHIIUHU
[Tpencrassier OpraHM3ali MEXJIMYHOCTHOTO B3aUMOJICHCTBUS B
pe3yabTaThl nHGbOpMallMOHHOH cpefie
akagemuueckon u | YKM-4.1-2.V-1.  VYmeer  ycraHaBiuBath U
npoeCCHOHATIBHO | pa3BUBATh aKaJEMHUYECKHE H MPO(ECCHOHAIBHBIC
1 JEATEIbHOCTH HA | KOHTaKThl, B T.4. B MEXAYHapOJHOW cperne, B
MEPONPUITHSIX COOTBETCTBUM C LEJISAMH, 3aJadyaMH M YCIOBUSMU
Pa3INnYHOTO COBMECTHON  JI€ATENbHOCTH, BKIIOYass OOMeH
dopmara, BKiIrOYas | MHGOpMANUEHl W BBIPAOOTKY €IWHOW CTpaTeruu
MEX1yHapOAHbIE B3aMMOJICHCTBHS
VKM-4.113 YKM-4.11-3.YV-1. Ymeer  BOCHpPUHMMATb H
HpI/IH;/Il\;Iae_T. aHAIM3HPOBATh MH(POPMAIIUIO HA TOCYAaPCTBEHHOM
sa3plke PD ¥ HMHOCTpaHHOM $3BIKE B IpPOLECCE
yHactue " | akazemuueckoro U podheccuoHaIbHOTO
aKaJeMUYECKUX U .
B3aMMOJENCTBHS
NpO(ECCHORAThHb! YKM-4.1-3.V-2. YMeer BecTH akageMHUUYECKUE U
X JHUCKyCCHUSX, B
ToM  umcne  Ha npogeccuoHaIbHbIE JTUCKYCCUU Ha
roCyJapcTBEHHOM si3bike P® w/mmm mHOCTpaHHOM
MHOCTPaHHOM(BIX)
s3biKe(ax) SI3BIKE, ApIYMEHTUPOBAHHO OTCTanuBasi CBOM NO3ULINU
U UJeu
5. I[MTPOI'PAMMA JVCHUTTIJIMHBI
Tembl Kparkoe cogep:kanue TemMbl

ConepxarenbHbiii MOAyJb 1. Business Structures and Forms, Selling Methods

Tema 1.

Company Structure

Company Profile. Verbs and prepositions. The Passive voice:
present forms. Describing responsibilities in a company.
Describing jobs.

Recruitment techniques. Compound nouns. The Passive voice:

Tewma 2.

. past, future forms. Drawing CV and Letter of application.
Recruitment Selecting candidates for jobs.
Tema 3.

Retailing

Preparing a consumer survey report. Make and Do, locating
objects. Verbs which require either the Gerund or Infinitive.




Tembl Kparkoe conepxxanue TeMbl
Tema 4. A business adviser on franchising. Used to do, be used to doing,
. Adverbs. Verbs which require either the Gerund or Infinitive.
Franchising Choosing a franchise, applying for franchise information.
ConepxarenbHblid MOYJIb 2.
Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. Learning to cope with corporate culture clashes. Prefixes. Non-
International Business | finite forms and their constructions. Giving and asking for
Styles advice, writing a memo.
Tema 6. Banking items and documents. Abbreviations. A/low, enable, let.
] Non-finite forms and their constructions. Negotiating a bank
Banking loan, drawing up a short report.
Tema 7. The role of business in environmental affairs. Word building.
Business and the Conditionals. Word building. Conditionals. Convincing a
Environment sponsor, writing a letter of request.
Tema 8. Share dealing. Phrasal verbs. Yet, still, already. Conditionals.
The Stock Market Analysing share price listings, a summary of a newspaper article.
6. CTPYKTYPA U COAEPXXAHUE JUCHUITUIMHBI
6.1. ®opma oOyueHwus — ouHas, Kypc — 1, cemectp — |
HaumeHoBaHus pa3/ienoB U TeM Konieetso 4acon
p Jlexir. \ JlabGop. \ [Tpakr. \ CPC+K \ Bcero
ConepxarenbHblii MOayJb 1. Business Structures and Forms, Selling Methods
Tewma 1. Company Structure - - 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tema 4. Franchising 4 10 14
CopneprxaTenbHbI MOIYIb 2.
Intercultural Issues, Banking System and Main Market Indicators.
Tema 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tewma 8. The Stock Market 5 8 13
NTOTI'O 3A CEMECTP — 34 74 108

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) U1 TEKYIIEI'O KOHTPOJIA

YCHEBAEMOCTH, ITIPOMEXYTOYHON ATTECTALIMA

7.1.  KoHTponbHBIE BOIPOCHI.

OBPA3EILL 3AJAHN A ITPOMEXYTOYHOI'O KOHTPOJIA

L READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct answer.
Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily with
a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're getting
your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on



operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in minimising
the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are the
designated persons, such as the company spokesperson or crisis team members. The first hours
after a crisis breaks are the most crucial, so working with speed and efficiency is important, and
the plan should indicate how quickly each function should be performed. The contingency plan
should contain information and guidance that will help decision makers to consider not only the
short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the scope
of the crisis, draw up a statement for the media and hold the press conference. If your organization
is responsible, say so, and make sure you express concern about what happened and let everyone
know that you are dealing with the crisis.

1. The 1% paragraph states that
the best business never loses its customers.
planning in advance is crucial..
very often small businesses don’t have resources.
the worst business never recovers.
The 2™ paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4™ paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5™ paragraph is that
companies usually need less than a day to get control of the situation.
a well-prepared contingency plan facilitates preparation for communication with the media.
scope of the crisis defines the statement for the media.
the main concern for companies is dealing with the media.
11 GRAMMAR
Choose the correct form of the verb.
6. The company suggested to participate/participating in its new programme.
They risked to launch/launching absolutely new types of the products.
8. She mentioned fo work/working as a customer supervisor before.
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9. I forgot to include/including this information in the report so I have to rewrite it.
10. I think we should avoid to promise/promising too much to the customer.
11. The head of the department means to talk/talking to the whole staff about a new strategy.
12. The company promised fo improve/improving customer service.
13. The company regretted not to react/reacting more speedily.
14. Our management are considering to raise/raising finance.
15. I remember fo get/getting the e-mail from her but I can’t find it in my correspondence right
now.
16. The company plans to stop to employ/employing about 100 workers.
17. They refused to develop/developing new strategy.
111 VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you will not need.
speed of response action plan press conference press release
flow of information | legal action damage limitation
18. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.
19. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.
20. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.
21. A(n) ... provides reporters with the basics they need to develop a news story.
22. The ... includes protecting and strengthening the right of all to seek and receive information
and the existence of a free, diverse and professional media.
1. LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the
correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
c by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
¢ they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. Write a memo.
Vi Speak on the topic suggested.

Kpurepun onieHnBaHus 3a1aHUS IPOMEKYTOUYHOTO KOHTPOJIS



MaxkcuMaibHas o0IIas cymMmMa OajljioB, KOTOPYIO MOXKET IMOJIYYHTh CTYJCHT, YCIICITHO
BBIIIOJIHUB BCE BHBI 3aMaHuii, cocraBisgeT 20 6auioB

7.2. Tembl UHIMBUAYATBHBIX 3a/IaHUM
OnmHuM U3 BUJIOB MHIWBHIYAIbHOW PaOOTHI OOYYAIOIIMXCS SBISICTCS WHIMBUTYaJIbHAS
pabota ¢ mpohecCHOHATBLHOM JINTEPATypOl KaK Ha PYCCKOM, TaK M Ha aHTJIMICKOM si3bike. Llenb
JIAHHON pabOTBHl — OCMBICIICHHE W YIIIyOJICHHE 3HAHMK 10 JaHHOW JUCIUIUIMHE, Pa3BUTHE
HABBIKOB CaMOCTOSITEIBHONW paboThl 1O cOOpy, CHUCTEMATH3aluU MaTrepuasna, MPOBEICHHUIO
WCCJICIOBaHUS W aHaiu3a. SIBISsSCh OAHUM W3 BHUIOB HAyYHO-HCCIIEIOBATEIbCKOW pabOThI
00ydJaloImUXCs, CaMOCTOSITENIbHAasE  paboTa ¢  HAy4YHOH  JUTEpaTypoll  CIOCOOCTBYET
(hOpMHUPOBAHHIO Y 00YUYAIOIINUXCS aHATUTHIECKOTO, TBOPUYECKOT'O MBITIUICHHS.
NunuBuiyanbHbIe 3a1aHUS COCTOSIT U3

a) Rendering: mpopaboTka mpodeccHOoHaIbHOM JUTEPATypbl HA PYCCKOM SI3bIKE C
MOCJEAYIOLIEH MEepeIadyeii COIePKAHNS aHTJTIMACKUM S3bIKOM.
b) Summarizing: npopaboTka MpodeccuoHalbHON JTUTEpaTypbl Ha AaHMJIMKHCKOM

S3bIKE C MOCIIEAYIOIIEH Iepeaadeil ee coaepKaHus.

7.3.  OOpaseln coaepkaHus SK3aMEHAIIMOHHOTO OMJIeTa.
[Tporpamma BeIcIIeT0 0Opa3oBanusi  [IporpamMma MarucTparypsl

Hampasnenue noaroroBku 38.04.05 buznec-unpopmaruxa
[Tpoduns: IT-uaHOBaIMYU B OM3HECE
dopma 00yueHUs Ounas

Cemectp MEePBbIA

Hucnnnnuza WNHOCTpaHHBIN A3BIK

OK3aMeHalMOHHbIHN Onner Ne
1. Reading. Read the text and choose the best word to fill in each gap from A, B, C or D.
2. Language. Choose a letter (A, B, C or D) for the correct answer.
3. Writing. Write a report on the given statistical input.
YTBepkIeHO Ha 3aceqaHny Kadeaphl aHTIMICKOTO SI3bIKA T SKOHOMHYECKHX CIIeUAIbHOCTEH
ITporoxon Ne ot «» 20 1.

3aB. kadeapoii n.¢un.H., nou. U. B. ®arbsHoBa DK3aMeHaTOPBI:
Kputepuu orieHMBaHUs 9K3aMEHAIIMOHHOTO 33/1aHUS
Tun 3aganus Kpurepuu onenku bannsr
Samanus no | Tun 3amaHusi: MHOXKECTBEHHBIM BbIOOp, 15 Bompoca,
JICKCHKE KaK/IbIi TPABUIIBHBIN OTBET OlleHUBaeTcs B 1,5 Oanna:
15 Bompoca X 1,5 6amra 22,5
Hroro 22,5
IIucemenHoe CooTBeTCTBHE CTPYKTYPE 2
3a/1aHne CooTtBeTrcTBHE 00BEMY 0,5
Copepxanmne/ob1iee HHGOPMAITMOHHOE HATIOTTHEHHE 2
COOTBETCTBHE CTHITIO 2
['pammatHueckas ¥ JIeKCUUYECKas MPaBUIbHOCTh 2
Hroro 8,5
YreHue Tun 3agaHus: MHOXECTBEHHBIH BBIOOpP, 6 BOIPOCOB,
Ka)KJIbIi TIPaBUIIHHBIA OTBET OIleHUBaeTcs B 1,5 Gana:
6 BompocoB X 1,5 Gamna 9
HTroro 9
Bcero 3a ’3x3aMeH 40




8. PACITPEAEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYHAROT OBYUAIOIMECA

OOmiast orleHKa 3HAaHUKM O0ydYaIOMIMXCS MO JUCUUIUIMHE mpoBoauTcs mo 100-0ammpHON
IIKaJe UCXOsl U3 MAaKCUMyMa, IPUBEICHHOTO B TAOJIUIIEC HIKE.

OpranuzanoHHO-y4eOHast paboTa B ayIuTOpPUM OLICHUBAETCS HA OCHOBE TaKUX
KPUTEPUEB KaK IIOCEHIaeMOCTh 3aHSATHH, CBOCBPEMEHHOE M KAaYeCTBCHHOE BBIITOJHECHUE
JIOMAIIIHUX 33JaHWuHi, aKTUBHOCTh BO BPEeMs IPOBEICHHS JICKIIMOHHBIX U MPAKTUYECKUX 3aHATHA
(ygactue B 00CYXJICHUHU TEKYIIETO U MPOHIEHHOTO MaTepralia, peieHue 3a1ad 1 T.11.).

CamocrosaTenbHass pabdoTa OICHMBAETCS HAa OCHOBE MPEJOCTABICHHBIX Ha IPOBEPKY
BBIIIOJTHEHHBIX JOMAIlHUX, WHAWBUAYaJIbHBIX 33JaHUM C YYETOM CBOCBPEMEHHOCTH WX
IPEOCTABICHHUS U COOTBETCTBUS TPEOOBAHUAM K UX BBIIOJIHEHHIO.

KonnuecTtBo 6aioB 3a KOHTPOJIBHYIO paboTy BBIYMCIIAETCS Kak CyMMa 0ajuloB 3a BcCe
BXozsmue B e€ cocrtaB 3amanHus. Kaxmoe 3agaHue OIICHHWBACTCS HMCXOIS W3 MaKCHMalIbHO
BO3MOXKHOTO KOJIMYEeCTBAa OAJIOB C YYETOM IPAaBUIBHOCTH BBITIOJHEHHS 33JaHUs, MOJIHOTHI
PUBOJIUMBIX 00OCHOBAaHUH.

[To pe3synbraram paboThl B cemecTpe oOydaronmiicsi, HabpaBmmii He MeHee 60 OaoB,
UMEeT MpaBO MOJIYYUTHh OIEHKY. Te, KTO IpeTeHayeT Ha Oosiee BBICOKMN 0aul, MPOXOASAT
IPOMEXYTOUHYIO aTTeCTaluio. MakcuMalbHOe KOJIMYECTBO OaioB Ha IMPOMEXKYTOYHOM
arrectarmu — 100. O01mee Konu4yecTBO OAJUIOB 32 CEMECTpP BBIUUCISAETCS KaK MaKCHUMaJbHas U3
HOJTYYEHHBIX 332 CEMECTP U Ha TPOMEKYTOYHOM aTTECTALUH 1 BHICTABIISICTCS COTJIACHO IPUHIATOMY
HOPSIZIKY.

8.1. Cewmectp 1

Conepxatenbrbie Bun pabotst baniner
MOJTYJIH
Opranu3alinoHHO-y4eOHas paboTa CTy/IeHTa B Ay IUTOPUHU 20
CamocrosiTenpHas pabora 10
1-2 NunuBunyansHas pabora 10
[IpomexyTouHas KOHTpOJIbHasI paboTa 20
DK3aMeH 40
OO6mwmit uTor 3a cemecTp 100

CooTBETCTBHE 0AILIIOB OIICHKC

O1teHKa 110 nITHOAIIFHOM IIKaJIe
KonnuectBo 6amioB =
s 100 ECTS Dx3ameH, nuddepeHITnpPOBaHHBINA 3aueTr
3a4er

90-100 A OTJIHUYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpOHo 3a4TEHO
70-74 D 3a4TEHO
60-69 B yIOBJIETBOPUTEILHO SATTeHO
35-59 FX HE 3a4TEHO

034 v HEYJIOBJIETBOPUTEIHHO 1o 3a9TOHO

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE YUEBHOI'O ITPOLECCA

[TpakTrueckue 3aHATHS 1O TUCHUTIINHE «/HOCTpaHHBIN S3BIKY» TMPOBOJATCS B y4eOHOM
ayIUTOPUU JJIA MPOBEACHUS MPAKTUYECKUX 3aHSTHUM, TEKYIIEro KOHTPOJIA U MPOMEKYTOUHOU
arrectaruu (ayn. Ne 210, r. [Jonenk, yn. Yemrockunies, a1. 198a), ocHaIIEeHHONH KOMIIJIEKTOM
yueObHoil mebenmn Ha 20 MOCAZOYHBIX MECT, KOMILIEKTOM pabouero Mecra MpernoiaBaTes,
MarHUTHO-MAapKEpHOM [OCKOW, ydyeOHMKaMH U Yy4eOHBIMH MOCOOMSIMH, ayAHO U BUIEO
000opy0oBaHHUEM, KOMIIBIOTEPOM C HHTEPHET-MOAKIIOYCHHEM, CKaHEpOM W KOMUPOBATHHBIM
YCTPONCTBOM.



CamocrosTenbHast paboTa CTyACHTOB IPOXOIUT B CIAEAYIOUINX MOMEIEHUIX:

— OubnMoTeKka yHUBEPCUTETa, YKOMIUIEKTOBaHa yueOHOH Mebenbio Ha 401 mocamouHoe
MECTO, pacIoyiokeHa o aapecy r Jlonenk, npocnekt ['yposa 1.6;

— 4nTanbHBIN 321 Ne 1 HHOCTpaHHOW TUTEPATyphl, YKOMIUIEKTOBAH y4eOHOH MeOelbio Ha
34 mocaJOYHBIX MECTa, OCHAILIEH KOMITBIOTEPOM B KoMIuiekTe (1 MIT.), pacroyiokeH 1Mo aapecy T.
Honenk, mpocrekt ['yposa 1.6, ka6. 103;

— METOJIMYEeCKU KaOWHEeT yueTHO-(pUHAHCOBOro (hakyiIbTeTa, YKOMIUIEKTOBAH y4eOHOI
MeOenpio Ha 35 MOcaJiouHbIX MECT, OCHAIICH 4 KOMIBIOTEpaMH C BBIXOAOM B ceTh VHTepHeT,
pacroioxxeH 1o aapecy r. Jloneuk, yi. Yemockunues, 1. 198a, aya. 105.

[Ipu peanuszanuu nporpamMmbsl JUCLMIUIMHBI MOTYT MCIOJIb30BaThCS CIIEAYIOIINUE BUJBI
3JIEKTPOHHOTO B3aUMOJICHCTBUS MPEI01aBaTeIb-CTYICHT:

- HUCIOJb30BaHUE BUJEO YPOKOB;

- pa3melieHue Y4eOHBIX MaTepuajoB B OOJAYHBIX XpaHWIMIIAX MpernojaBaTencii s
UCIIOJIb30BaHUs CTYJIEHTAMH IIPH MOJATOTOBKE K 3aHATHUAM;

- pacchlUIKa MO 3JIEKTPOHHOHW MOYTE MATepUANOB M 3aJlaHUM ISl BBHIOJHEHHS, MPOBEPKa
BBITNIOJTHEHHBIX 3a/1aHU;

- TOJJEpKKa CTPAHUYKH MPENOaBaTENs U TPYIII IPEro1aBaTelb-CTyACHTHI B COIIMATBHBIX
CeTsX JUIsl 00ecneueH s TeKyIIero KOHTPOJIsi paboThl CTYICHTOB.

[Ipy m3y4eHUH NUCUUIUIMHBI IPUMEHSIOTCS AJIEKTPOHHOE OO0y4YeHHE U TUCTAHIIMOHHBIC
00pa3oBaTeybHbIC TEXHOJIOTUH.

C wucnonbp3oBaHMEM  pecypcoB  MmIaTGoOpMbl  AMCTAHLHMOHHOIO  OOpa30BaHUA
OCYILECTBIISICTCS TEKYIIUH KOHTPOJb 3HAHWK OOYYaIONIMXCS HAa OCHOBE TECTUPOBAHHS U
MIPOBEPKHU PE3YyIbTATOB CAMOCTOSTENILHOM paOOTHI.

10. PEKOMEHAYEMAA JINTEPATYPA

10.1. OcHoBHas JuTEpaTypa

1. Overview of business correspondence, presentation techniques and report writing.
Martepuansl 1jis caMOCTOATENbHOW pabOThl MarucTpoB YKPYHMHEHHOW TPYMIMbl HAMpaBIICHUS
noaroroBku 38.00.00 DxoHomMuKa u ympaBieHHe: yuyeOHOe mocodue [DnekTpoHHbIN pecypc] /
coct.: JI.B. Emenko, M. M. [lucapesckas, 3. P. bparuna — J{lonenk: JlonHY, 2019 — 123 c.

2. Overview of business correspondence, reading and presentation techniques. 3aganus mis
ayJIMTOPHOM M CaMOCTOSITENIbHOM pa0OThl MarucTpoOB YKPYNHEHHOM TIpYMNIbl HampaBlIeHUsS
noarotoBkn  38.00.00 DOxoHOMHMKAa W  yOpaBJICHHE: Yy4eOHO-METOJIUYECKOe Iocobue
[DnexTponnsIit pecypc] / coct.: JI. B. Emenko, M. M. Ilucapesckas, J. P. bparuna — Jlonenk:
JouHYVY, 2019 — 136 c.

3. English for Students of Economics (yueGHble MaTepuanbl Uis ayJuTOPHOU H
CaMOCTOSITENILHOM PabOTHI 10 aHTIIUHCKOMY S3BIKY TPO(HECCHOHATLHOTO OOIICHHUS AJIs CTYACHTOB
MarucTparypbl YKpYNHEHHOW Trpynnbl HamnpaieHus noarotoBku 38.00.00 DxoHomMuka u
yIOpaBlieHUe): y4eOHO-MeToAnuecKoe mocobue. [DnekTpoHHBI pecypc] / coct. JlyOpoBkuHA
N.10.— Ionenxk: 'OY BIIO «/loHenkunii HamoHaabHbIA yHUBEpPCUTET», 2021 — 305 c.

4. 3amaHus U1 caMOCTOSITENbHOM paboThl K yuyeOHuKy ‘“New Insights into Business”
[DnexTpoHHbI pecypc] / coct. JI.B.Emenko, M.M.ITucapesckas, O.P.bparuna. — Jlonenx: lonHY,
2018 - 134 c.

5. S. Robbins. New Insights into Business. Students’ Book. — Pearson Education, 2013.

6. Paul Emmerson.Business Grammar Builder. — Mackmillan, 2013.

10.2. JlonosmHuTeNbHas IUTEpPATypa

1. Metoauueckue pEeKOMEHIAIMKM 0 OpPraHM3alMK  MPAKTUYECKUX 3aHATUN  CTYJEHTOB
HECHCIUATBHBIX (DaKyJIbTeTOB MO AucHUIUMHe "MHOCTpaHHBIA s3bIK" (aHTTIMHACKHN, HEMEIKH)



[DnexrponHbIii pecype] / coct.: 3. P. bparuna u ap. — Jlorerk: 'OY BIIO «/loHernkuii HAMOHAILHBINA
yHUBEpcUTeT», 2016. — 39c¢.

2. Metoauyeckue yka3zaHUs [0 OpraHu3alldd CaMOCTOSITENbHONW paboOThl CTYACHTOB
HECTIeIUAIBHBIX (DaKyJIBTETOB M0 AUCUUIUINHE «IHOCTpaHHBIN A3bIK» (QHTIMICKHA, HEMEIIKHH,
ucnanckuit) [DnekTponubiii pecypc] / coct.: JI.B. Emenko u ap. — Howenkx: I'OY BIIO
«Jloneuxuit HauMoHaNbHBIN yHUBEpcUTeT», 2016 — 70cC.

3. Miomnep, B.K. CoBpemMeHHbII aHTJI0-PYCCKUH, pyCCKO-aHTIMHCKui ciioBapb: 120000 cioB
/ B.K. Mromnep — Mocksa: Jlom. XXI Bex: PUITOJI xnaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley. — New
Ed. — Oxford: Oxford University Press, [2010]. — 304 p.

5. Macmillan Essential Dictionary for Learners of English: The New Intermediate Learners'
Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + 3JeKTpOH. OIT. JUCK
(CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text] / S.
Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

11.  HMHOOPMAILIMOHHBLIE PECYPCHI

1. Hauuonanbhas 3JIEKTPOHHAasI OudaMoTeKa (HOB): denepanpHas
rocyaapcTBeHHass mHpopManuonHas cucrema / MunucrepctBo Kymnbsrypsl P®; Poccuiickas
rocynapcTBeHHas oubnmoreka. — MockBa, 2019- . — URL: https://rusneb.ru/ (nata oOpameHus:

31.03.2025). — Pexxum noctyna: cBOOOIHBIN, moanucka. Heo0xoauma ycTaHOBKa TPOrPaMMHOTO
oOecnieueHus. — TeKCT: AIEeKTPOHHBIM.

2. eLIBRARY.RU: nayuHas snekTpoHHas 6ubanoreka: caiiT. — Mocksa, 2000- . —
URL: https://elibrary.ru (mata o6pamenus: 31.03.2025). — Pexxum goctyma: Jyisi aBTOPU30B.
MoJIb30BaTeNen. —TeKCT: JIEKTPOHHBIN.

3. Hayunast snexktponnass Oubnmoreka «KubepJlenunkay: caiit / Accoumamms
«OtkpbiTas Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/ (mata oOpamieHus:
31.03.2025). — Pexxum goctyna: cBOOOIHBIN. — TEKCT: 3JIEKTPOHHBIH.

4. DNeKTPOHHO-ONOINOTeYyHAs cucrema «Jlanb»: [caiiT]. — URL:

https://e.lanbook.com (mata oOpamenus: 31.03.2025). — Pexxum noctryna: uzganusi CereBoid
AIIEKTPOHHON OMOIMOTEKH, ISl aBTOPU30B. MOJIb30BaTeNnel. — TeKCT: 2IeKTPOHHBIH.
5. I9BC KOpaiit: >nekTpoHHas OuOnMoTeyHas cuctema: cawT. — Mocksa, 2013. —
URL: https://urait.ru/library/svobodnyy-dostup/ (mata obpamenus: 31.03.2025). — Pexum
JOCTYTIA: U3/IaHUs CBOOOTHOTO IOCTYTIA, JIUIsl aBTOPH30B. TOJIb30BaTeNei. — TeKCT: AIIeKTPOHHBIH.
6. DuieKTpoHHO-0ubIHoTeuHas cucrema Jloul'Y: caiitr / ®I'BOY BO «loHl ' Y». —

Honenk, 2016- . — URL: http:/library.donnu.ru/ (mata obpamenus: 31.03.2025). — Pexum
JIOCTYTIA: CBOOOHBIN. — TEKCT: 371€KTPOHHBIM.
7. DuekTpoHHbIH KaTajgor Hayunoit OuGnmoreku [onl'Y: pasmen caitta / Hb

Houl'Y. — Texkct: snextponusiii / 9bC loul'Y: caitr. — URL: http://library.donnu.ru/catalog/
(mata obpamienust: 31.03.2025). — Pexum gocTyna: MOUCK CBOOOHBIN, SIIEKTPOHHBIE TOKYMEHTHI
— 1y monw3oBareneit Jonl'Y.

8. nextpounbiii apxuB Joul'Y: pa3nen caiita/ Hb Jlonl'Y. — TekcT: aneKTpoHHBIHA
// ObC Hounl'Y: caiit. — URL: http://repo.donnu.ru/ (nara obpamenus: 31.03.2025). — Pexum
nocTyma: cBoOoaHbINH. CallT HH(GOPMAIIMOHHOTO areHTCTBA

0. The Economist [Dnextponnsiii pecypc]. —URL: http://www.economist.com —
Pexxum moctyma: cBOOOAHBIMN.

10.  Caiit undpopmaunonnoro areHtcrBa CNN [Onekrponnsii pecypc]. — URL:
http://money.cnn.com/ — Pesxum moctyma: cBOOO HBIN.

11.  Caiit undopmanuonnoro arenrctBa BBC [DOnextponusii pecypc]. — URL:

http://www.bbc.co.uk/news/world — Pexxum noctyma: cBOOOIHBIN.
12.  Caiit uadopmarnmonnoro areurctsa Euronews [Dnekrponnsiit pecypc]. — URL:
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http://library.donnu.ru/catalog/
http://repo.donnu.ru/
http://www.economist.com/
http://money.cnn.com/
http://www.bbc.co.uk/news/world

http://ru.euronews.com — Pesxum goctymna: cBOOOTHBIH.
13.  Caiit undopmanuonnoro arearctBa The Guardian [DnekTponHBINH pecypc]._—
URL: https://www.theguardian.com/uk/business — Pexxum qoctyrma: cBOOO HBIN.

12.  ITPOI'PAMMHOE OBECIIEYEHHE

1. Windows 7 PRO (xopniopatusHas smtensust JJoal'Y Ne 46484614)

2. Microsoft Office (kopnoparuHas nureH3us Jonl'Y Ne 46472919)

3. Microsoft Visual Studio (suniensust nporpammsl Dream Spark amst BeicInx y4eOHBIX
3aBECHUI)

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nmuen3zuun GPL, Apache,
BSD nj1s1 cBOGOAHOTO MPOTPAMMHOTO 00ECTICUCHHS ).


http://ua.euronews.com/
https://www.theguardian.com/uk/business
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